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Ilono:xkenne
00 00paboTKe NepCOHANBHBIX JAHHBIX PAGOTHHKOB

1. OO0wmHe moJioKeHH

1.1, Cornacio cr. 23 Koncturynun PO xaxieldi umeeT mnpaBo Ha
HENPUKOCHOBEHHOCTh YaCTHOH XKU3HH, JTMYHYIO0, CeMeHYIO TaiiHy, 3alUTy CBOEH YecTH 1
Ho0poro HMMEHH, peanu3als KOTOPOro oOecreyMBaeTcsi IONIOKEHHeM cT. 24
Koncrurtyunn P®, ycraHaBnuBarOIUMM, 4YTO cGOp, XpaHEeHWe, WCMOIb30BAHHE M
pacmpocTpaHeHHe MHPOpPMALMM O 4YacTHOW OKM3HM JIMI[A 6e3 ero coriacus He
pomyckaercs. OTHOLUCHHS, CBS3aHHbIE C 0OpaGOTKOM TMEpPCOHANBHBIX IAHHBIX,
OCYIIECTB/IACMOH IOPHAMYECKUMH JIMIAMU C WCIIONB30BAHMEM CPEACTB ABTOMATH3ALMK
UM 0e3 MCIIONB30BAHMS TAaKMX CPEACTB, eciu 00paboTKa IepCOHANBHBIX AAHHBIX 0e3
MCIIOJIb30BaHUA TaKMX CPEACTB COOTBETCTBYET XapakTepy MAeHcTBuil (omepamwuit),
COBEPIIAEMBIX C IIEPCOHATBLHBIMU TaHHBIMH C MCIIOIb30BaHUEM CPEICTB aBTOMATHU3AIHH,
perymupytoTces PefepanbHeM 3akoHOM oT 27 mioist 2006 1. Ne 152-®3 "O nepcoHanbHbIX
nauHbIX". Hacrosiutee [lonoxenne paspaGoTaHO B LeISX BBITIONHEHHUS YKA3aHHBIX BBIIIE
HopM Koncrurynuu P®, B cooTBeTCTBUY ¢ TpeGOBaHHAMM 3aKOHOAATEILCTBA POCCHICKO
Qenepalii ¥ HHBIX HOPMATUBHBIX MPABOBBIX aKTOB B cepe 06paGOTKH NepCOHATBHBIX
JaHHBIX

1.2. Hacrosiee ITonoskenye onpenesnser nopsaaok paGoTsl (onyueHus, 00paboTky,
MCIIO/Ib30BAHMS, NIEpe/ladt, XPaHEHHUs U T.JI.) C NePCOHATBHBIMU JAAHHBIMU PaGOTHHKOB H
rapaHTHH KOH(UICHUNATBHOCTH CBEJIeHHi 0 paGOTHUKE, MPENOCTABIEHHBIX PAGOTHHKOM
paborozarento; mnpaBa paGOTHHKA IO 3allMTE €ro MePCOHANBHBIX  JAHHBIX
OTBETCTBEHHOCTS JIHLL 33 HEBBINONHEHHE TPeOOBAHHI HOPM, PETyIHPYIOIUX 06paGOTKy 1
3alIUTY IIEPCOHAIBHBIX JaHHBIX pabOTHHKA. “

1.3. Hacrosmee Ilonoxenne QOIKHO OBITH 1OBEAEHO N0 CBEIEHUS pabOTHHKOB B
IOCTyIHOM (hopme.

2. IloHsiTHE H COCTAB NMEPCOHATBLHLIX IaAHHBIX PAGOTHHKOB

2.1. IlepconanbHble ~~ maHHBIe paboTHHKA - MHGMOPMAIM, HEOGXOIUMAN
paboTomatento B CBSI3M C TPYAOBHIMH OTHOLIEHMSMH M KAacarOIascs KOHKPETHOTO
paboTHuUKa.

22. B uemsx BeleHMs NePCOHM(HUMPOBAHHOTO ydYeTa B  yYpexkJeHUHM
OCYIIECTBIIETCSE 00paboTKa CeYIOIHX EPCOHABHBIX JAHHBIX PAGOTHHKOB!

1) amunus, uMs, OTYECTBO (IIOCTeTHEE - IPH HAINYHH);
2) nou;
3) naTta poXKIeHus;



4) MecTO pOXKICHHS,

5) rpaxaHCTBO;

6) naHHBIE JOKYMEHTA, YIOCTOBEPAIOLIETO THIHOCTD;

7) MeCTO XXUTEJIbCTBA,

8) MeCTO perucTpaLmH,

9) nata perucTpaluu;

10) cTpaxoBoif HOMEp MHIWBHIYAIBHOIO JIHIEBOTO cyeTa (MPU HAIMYHH), NPUHATHIA B

COOTBETCTBMH C 3aKOHOJAaTenbcTBOM Poccuiickoii Penepanuu 00 HHIMBUIYAIBHOM

(nepcoHU(UIUPOBAHHOM) y4eTe B CUCTEME 00s13aTe/IbHOTO IEHCHOHHOTO CTPaxOBaHHs,

11) cBenenus 06 00pa3oBaHUHU, B TOM YHCIE JaHHbIE 00 00pa30BaTeNbHBIX OPraHA3aLMAX

H 0 JOKyMEHTax 00 06pa30BaHUM H(UIIM) KBATU(QUKALWH;

12) HauMeHOBaHHE OpTaHU3allMH, OKa3bIBAOIIEH MEUIIMHCKHE YCIIyTH,

13) 3aHMMaeMasi JOJDKHOCTh B OpPraHM3alliy, OKa3bIBAlOLIeH MeIMIIMHCKHE YCITyTH;

14) cBegenus o 3apaboTHOM IIaTe,

15) 3aboneBanus, 3aTpyAHSIOIIME BEINIONHEHHE PAOOTHUKOM TPYAOBBIX (QYHKIIHIA;

16) mobble WHBIE CBeleHWs, C KOTOPHIMM Pa0OTHHK CYMTACT HYKHBIM O3HAKOMMTbH

paboTOoaTeNs WM B IPEJOCTABIEHHH KOTOPBIX pab0TOAATENO BO3HUKIIA HEOOXOIMMOCTD.
Bce MepcoHalbHBIE JIAHHbBIE, KACAIOIIHECs COCTOSHMA 310pOBbS pPabOTHHKA,

OTHOCATCS K CIIELHAIBHBIM KAaTerophsM IEPCOHAJIbHBIX JaHHBIX M 00pabaThiBaroTCs B

COOTBETCTBMH C YCTAQHOBJIEHHBIM 3aKOHOJATEIbCTBOM H HHBIMH HOPMAaTHBHBIMH

IIPaBOBBIMH aKTaMH TPeGOBaHUAMH.

3. C6op, nean 06paboTKH, 3aLIHTA MEPCOHATLHBIX JAHHBIX pa00THHKA

3.1. O6paboTKa NepCOHANBHBIX JaHHBIX OCYIIeCTBIACTCA:

- TIOCJIE MOJIyYEHHsl COracksi cyObeKTa MepCOHANBHEIX TaHHBIX, COCTABICHHOIO 110
yTBepkaéHHON OrepaTopoM  (opMe, COOTBETCTBYHOUIEH TpeGOBaHUAM (enepanbHOro
3aKOHA, 3@ MCKJIIOYEHHEM CIydaeB, MPEIyCMOTPEHHBIX 4acTbio 2 crateu 6 @3 «O
IIePCOHANIBHBIX JIAHHBIX);

- TIOCJIE HAIPABJICHUS yBeIOMJIEHHsI 00 00pabOTKe MepCOHANBHBIX JAHHBIX B OpraH
rocyZIapcTBEHHOTO Haja30pa B cdepe cBA3M, HHPOPMALMOHHBIX TEXHOJIOTHH U MaCCOBBIX
KOMMYHHKAIHH TEPPUTOPUHM, 33 HMCKIIOYEHHEM CIly4aeB, MPEAYCMOTPEHHBIX YacThio 2
crathk 22 @enepanbHOro 3akoHa «O nepCcoHaNIBHBIX JTaHHBIX»;

- nocse mpuHATHS OnepatopoM HEOOXONMMBIX MeEp IO 3alIUTe NEPCOHAIBHBIX
JTAHHBIX. ’

3.2. Bce nepcoHanbHble qaHHble PaGOTHHKA CIIelyeT MOTy4aTh JIMYHO y pabOTHHKA.
Eclu IepcoHaIbHBIE NaHHble pPaGOTHMKA BO3MOMKHO TIONYYMTh TOJBKO Y TPETheH
CTOPOHBI, TO Pa0OTHHK JOJKeH OBITh yBeIOMIIEH 00 3TOM 3apaHee U OT Hero JOJKHO
OBITH MOJIY4eHO IHCBMEHHOE COTJIacHe.

3.3. PaGortomarens coobmaer paGOTHHKY O LEIIX 0OpabOTKM MNepCOHAIBHBIX
NaHHBIX, [IPENOoIaraeéMbIX HCTOYHUKAX U Coco0ax MOTy4eHUs IePCOHATBHBIX JaHHBIX U
MOCJIEICTBUAX OTKa3a pabOTHHKA JaTh IMCBMEHHOE COrIacHe Ha UX NOTy4eHHe.
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3.4. PaGoTomaTenb oCyIecTBIseT 00paboTKy NepCOHAIBHBIX JaHHBIX TOJBKO IOCIIE
MOJIyYeHHs] TMCBMEHHOTO COracusi Cy0ObeKTa NepCoHaNbHBIX NaHHBIX Ha 00paboTKy ero
TIEPCOHABHBIX JaHHBIX.

3.5. PabGoromarenb He HWMeeT MpaBa MOIydaTh ¥ 00pabaTeiBaTh NEPCOHAIBbHBIE
NaHHble pa0OTHHUKA O ero MOJHUTHYECKHX, PeIMIHMO3HBIX M MHBIX YOeXKIEHHAX U
YacTHOM KHM3HU, 32 HCKIIOYCHHEM CIIy4aeB €CJIU:

1) cyOBEeKT IepCOHANBHEIX AaHHBIX Nl COrjacHe B TNHChbMEHHOH ¢opme Ha
00paboTKy CBOHMX NMEPCOHATIBHBIX JaHHBIX;

2) mepcoHaJNbHBIE NaHHbIE clelaHbl OOLUEJAOCTYIHBIMA CyOBEKTOM IEPCOHAIBHBIX
JaHHBIX;

2.1) obpaboTka mepcOHANbHBIX JaHHBIX HEOOXOAWMa B CBS3M C peanM3anuein
MEXIYHApPOIHBIX TOTOBOpPOB Poccuiickoii @enepaunu o peaiMUCCHH;

2.2) o0paboTka TMepCcOHAJbHBIX MJAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 25 stHBaps 2002 roga Ne 8-@3 "O Bceepocculickoil nepenucu
HaceJleHus'";

2.3) obpaboTka mepCOHalbHBIX MOaHHBIX OCYLIECTBJIAETCS B COOTBETCTBHH C
3aKOHOJATEIbCTBOM O  TOCYJApCTBEHHOH  COLMANbHOM  I[OMOIIH,  TPYAOBBIM
3aKOHOJATEIBCTBOM, 3aKOHOJATEeNbCTBOM Poccuiickolh @enepaliid O IEHCUAX IIO
rOCyJIapCTBEHHOMY NEHCHOHHOMY O0ECTIeUeHHUI0, O TPYAOBBIX MEHCHSIX;

3) o6paboTka nmepcOHAIbHBIX AAHHBIX HeoOXoauMa Ui 3allUThl KU3HH, 310POBbS
VJIM MHBIX JKH3HEHHO BAXKHBIX HHTEPECOB CyOBEKTa MepCOHANBHBIX JAHHBIX JTHO0 KHU3HH,
3[I0POBbsl MM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB [PYIMX JIMI U MOJy4YEHHE COITIacHs
CyOBeKTa MePCOHABHBIX JaHHBIX HEBO3MOXKHO;

4)  o0OpaboTka  NEpCOHANBHBIX  JAaHHBIX  OCYIIECTBISIETCS B MEQUKO-
NPOQUIAKTUYECKUX LETIAX, B LUEJAX YCTAHOBJIEHUS MEIULIMHCKOTO IMarHosa, OKasaHus
MEIUIHHCKHX U MeJIUKO-COLHAIBHBIX YCIYT MPH YCIOBUH, UTO 00paboTka nepc0HaﬂLHiﬂx
IJAHHBIX OCYIIECTBIISIETCS JIULOM, NPOGECCHOHANILHO 3aHUMAIOIIMMCS MEeIHIIMHCKOM
NesTeIbHOCTEIO M OOSI3aHHBIM B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit
@enepali COXpaHATh BpaueOHYIO TailHy;

5) ofpaboTka MNEPCOHAJBHBIX NAHHBIX WIEHOB (YYaCTHHUKOB) OOLIECTBEHHOIO
o0BeIUHEHUS] HIIH pennmémoﬁ OpraHu3alli OCYIIECTBISAETCS COOTBETCTBYIOIIMMH
o0LIecTBEHHBIM 00beIMHeHHNEeM WJIH PEeIMTHO3HON OpraHu3alueid, NeHCTBYIOIIUMHU B
COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoit  @Dexepaunu, s AOCTHKEHHS
3aKOHHBIX IIeJIel, TPeTyCMOTPEHHBIX UX YUpeIUTEIbHBIMH JOKYMEHTaMH, IIPU yCIOBHH,
YTO IepPCOHANIbHBIE JaHHBIe He OyIOyT pacrpocTpaHsAThCS Oe3 coryiacusi B MHCbMEHHON
(bopMe CyOBeKTOB NTEPCOHANIBHBIX AAHHBIX;

6) o0paboTka NepCcOHAJbHBIX [JaHHBIX HeoOXoAMMa JUISi YCTAaHOBIEHHUS WU
OCYIIECTBJICHHS TTpaB CyObeKTa MepCOHANbHBIX NaHHBIX WM TPETbHX JIML, a PaBHO U B
CBSI3H C OCYILECTBIEHHEM IIPABOCY U

7) o00paboTKa MEpPCOHANBHBIX AaHHBIX OCYLIECTBIAETCS B COOTBETCTBHH C
3aKOHOAaTeNbcTBOM Poccuiickoii @expepauuun 00 oOopoHe, o 0e30macHOCTH, O
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NPOTUBOJENCTBUN TEPPOPH3MY, O TPAHCIIOPTHOW 0€30MacHOCTH, O MPOTHBOAEHCTBUH
KOppYILHM, 00  ONepaTHBHO-PA3BICKHON  JeATEeNBHOCTH, 00  MCIOJHHTEIEHOM
TIPOU3BOJICTBE, YTOJIOBHO-UCIIOJTHUTENBHBIM 3aKOHOIATeIbCTBOM Poccuiickoi
®enepanuy;

8) o00paboTka I€pPCOHANBHBIX JAHHBIX OCYILECTBJIACTCS B COOTBETCTBHH C
3aKOHOJATEJCTBOM 00  00s3aTeNbHBIX BHAAX CTPaxOBaHUs, CO  CTPaXOBBIM
3aKOHOIaTeIbCTBOM;

9) o0paboTka  TEepCOHANbHBIX  JaHHBIX  OCYIUIECTBIAETCS B ClydYasx,
IPeIyCMOTPEHHBIX 3aKOHOAaTeNnbcTBOM Poccuiickoii ®ejepaliu, rocyAapCTBEHHBIMH
OpraHaMH, MyHHUIMIIAIBHEIMU OpraHaMy WM OpraHM3aldsAMMU B LENSX YCTPOMCTBA JeTeH,
ocTaBIIKXCs 0e3 IonevYeHus: poauTeNel, Ha BOCIIUTaH|E B CEMbH IPAXKIaH.

3.6. Paboromarenb He WMeeT MpaBa NOIydaTb M 00pabaTeiBaTh IEPCOHAIbHBIE
naHHBle pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX  OOBEJMHEHMAX  HIH  €ro
IpOoQ)COr03HOM NEeSITEIBHOCTH, 3a WCKIIOYEHHWEM CllydaeB, MpeayCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.7. Cornacue paGoTHHKAa Ha 00pabOTKy NepcOHaIbHBIX AAHHBIX He Tpedyercs B
CIIEAYIOIIUX CITyqasiX:

- 00paboTKa IepCOHANBHBIX JaHHBIX OCYILIECTBJISETCS Ha OCHOBaHMH TpynoBoro
Komekca P® wiu wHOro ¢enepalbHOro 3aKOHA, YCTAHABIMBAIOLIETO €€ Lielb, YCIOBHsA
TOJIy4YEeHHUsI IEPCOHAIBHBIX TaHHBIX U KPYT CyOBEeKTOB, IIEPCOHATbHBIE AaHHbIE KOTOPBIX
nojexar oopaboTke, a TakKe OnpeeNIolero NoJTHOMOYHs paboTonaTels; :

- 00paboTKka mepCOHANBHBIX JaHHBIX OCYLIECTBISETCA B LENSIX HCIIOJHEHHS
TPYIOBOTO AOTOBOPA;

- 00paboTKa TEepCOHANBHBIX TAHHBIX OCYIIECTBISETCS Ul CTaTUCTHYECKUX MWIIH
WHBEIX HAYYHBIX IeJedl NpH YCIOBHH 00s3aTeIbHOr0 OOE€3THMUYHMBaHUS IEPCOHAIBHBIX
JaHHBIX;

- 00paboTKa MepCcOHANBHBIX JaHHBIX HEOOXOAMMa MAJs 3aIIUTHl KU3HH, 340POBbS
WM WMHBIX JKU3HEHHO Ba)KHBIX HHTEPeCOB pabOTHMKA, €CIIH IOJy4YeHHe ero COTrJacus
HEBO3MOJXKHO.

3.8. Ilpu mocTyruieHuu Ha paboTy pabOTHUK IIPeIOCTaBsAeT IePCOHAIbHbIE JaHHbIE
o cebe B TOKYMeHTHpPOBaHHOM (hopme. A UMEHHO: -

® [aCIOPT WJIK HHOH JOKYMEHT, YAOCTOBEPSIOIIHUH JIUIHOCTE;

e TPYIOOBYIO KHIJKKY, 3@ MCKIIOYEHMEeM CHAydYaeB, KOrja TpYyAOBOH JOroBOp
3aKJII0YaeTCsl BIIEPBBIE WM pabOTHHUK IocTymaeT Ha paboTy Ha YCIOBHAX
COBMECTHTEJIBCTBA;

® CTpPaxoBOE€ CBUAETEIHCTBO I'OCYAaPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHUS;

e JOKYMEHTHI BOWHCKOTO ydueTa — JUI BOEHHOOOSI3aHHBIX W JIMILI, IOIJIEXAIINuX
NPU3BIBY Ha BOEHHYIO CITYXKOY;

® JOKyMeHT 00 o0pa3oBaHHMH, O KBaTM(UKAIMM WIM HAIWYMU CIEUATbHBIX
3HAHWH TPU MOCTYIUIEHUU Ha paboTy, TpeOyrollylo creluaTbHbIX 3HAHUN WU
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CHELUATBLHOMN NOATOTOBKY;

® B OTHENBHBIX CIOy4asx ¢ YyderoM crneuupukd paboTel AEHCTBYIOLIMM
3aKOHONATENILCTBOM P®  MOXeT IpeaycMaTpuBaTbCs  HEOOXOAMMOCTb
MpeIbABICHUS JTOMOTHUTENBHBIX JOKYMEHTOB (HalmpHMep, MEIUIHHCKOe
3aKJIFOYEHHUe IS JIMI] B BO3pacTe MoJioxke 18 sieT; Iid JIHL, 3aHATHIX Ha TSKENbIX
paboTrax u paborax ¢ BpeIHBIMH U (MJIM) OITAaCHBIMU YCIOBUSAMHM TPYZa, a TAKKe
Ha paboTax, CBA3aHHBIX C ABH)KEHHEM TPaHCIIOPTA).

3.9. Ipu 3aKTIOYEHHH TPYHOBOTO JOrOBOpPa M B XOI€ TPYHOBOH AeATENLHOCTH
MOXXET BO3HHMKHYTH HEOOXOAMMOCTE B IIPeNOCTaBIeHHH pPaOOTHHKOM JIOKyMEHTOB,
COJIepIKAIIUX IEPCOHAIBHBIE JaHHBIE:

® 0 BO3pacTe JETeH,

e 0 OepeMEHHOCTH XEHIIWHBI;

e 00 MHBAJIUIHOCTH;

® 0 JIOHODPCTBE;

® 0 COCTaBe CEMbH;

® 0 JIOXOJe C IMpeabIayIlero Mecta paboThl;

® 0 HEOOXOOWMOCTH yX0Ja 3a OOJBHBIM UJIEHOM CEMBH;

® [pouue

3.10. ITocne Toro, kak OyaeT NPUHATO pelleHue O npueMe paboTHUKA Ha padoty, a
TaK)Ke B IIpOliecce TPY/I0BOH NEATENbHOCTH K JOKYMEHTaM, COAEPIKAIlUM IIepPCOHAIbHBIE
naHHbIe paboTHUKA, OYIyT OTHOCHUTBCA:

® TpPYIOBOH JIOroBOp U IIPHKa3 O mpHeMe Ha paboTy;

® TIPUKa3bl O MOOLIPEHUSIX U B3BICKAHUSX;

e TpHKa3bl 00 U3BMEHEHUH YCIOBUH TPYJOBOIO J0IOBOPA;

e xaproyka yHupuuupoBaHHOH ¢(opmbl T-2, yrBepikaeHHas IlocraHoBIEeHHEM

IN'ockomcTara Poccuu ot 05.01.04 Ne 1;
® JIMYHOE Jesio paboTHHUKA,;

® JHIIEBEIE cYeTa paOOTHUKOB.

3.11. Ob6paboTka mnepcoHaANbHBIX MAHHBIX pabOTHHKA MOXET OCYIIeCTBISTHCS
UCKITIOUUATENIBHO B IelsX obecredeHuss coOnmoneHus TpeOoBaHUN IeHCTBYIOIIEro
3aKOHO/IaTeJIbCTBA, HHBIX HOPMAaTHUBHBIX MPABOBLIX aKTOB, 00YYEHUHU U NPOJBHKEHUU I10
ciyxbe, obecnedyeHus IHYHOM Oe3onmacHOCTH pabOTHUKOB, OOECleYeHUs KOHTPOJISA
KOJIMYeCTBA M KayecTBa BBINOJHAEMOH paboThbl, pasBUTHs OpraHU3alMM, oOecredyeHus
COXPaHHOCTH UMYIIIECTBA.

3.12. Paboromatens mnpu OlpeelIeHUH obremMa %4 COZIEP)KaHHUS
oOpabaTeiBaeMbIX I€PCOHAIBHBIX JAaHHBIX pabOoTHHKA pykKoBoacTByeTcss KoHcTUTylMen
Poccuiickoit @enepauuu, TpydoBBIM KOIEKCOM, AEHCTBYIOIIMM 3aKOHOAATENbCTBOM,
MHBIMH HOPMAaTUBHBIMU [IPaBOBBIMH aKTaMH.
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3.13. 3ammra IepcOHANbHBIX [AaHHBIX paOOTHHKA OT HEMpPaBOMEPHOTO HX
UCTIONB30BaHMUs MU yTpaThl olecrieunBaercs PaboronmareneM 3a c4eT COOCTBEHHBIX
CPEICTB B MOpPsAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM, M NMPUHATEIMH PaboTomarenem
B COOTBETCTBHM C HUM JIOKQAJIbHBIMU HOPMATHUBHBIMU aKTaMH.

4. Tlopsinok 06paboTKH NePCOHAIBLHBIX JaHHBIX Pa0OTHHKA

4.1. IlepcoHanbHble HaHHBIE PAOOTHUKOB COAEPIKAThCS B HHGOPMALMOHHEBIX
CHCTEMaX  MEPCOHANBHBIX  [JaHHBIX, MPEACTAaBISAIOIIAX  CO0OM  COBOKYIHOCTH
IIEPCOHATBHBIX JaHHBIX, COJIEpXallUMXcsi B 0a3e NaHHBIX, a Takke HHOOPMAIMOHHBIX
TEXHOJIOTMH M TEXHHYECKMX CPE/CTB, MO3BOJLIOIIMX OCYLIECTBIATh 00paboTKy Takux
IIEPCOHANIBHBIX JAHHBIX C HCIOJb30BaHUEM CpEACTB aBTOMATH3allMd WM Oe3
HCIIOJIb30BAaHUA TAKUX CPelNCTB. B MH(OpPMaIMOHHBIX CHCTeMaX MEPCOHAbHBIE JaHHBIE
MOTYT OBITh pa3MeILEHbl Ha MaTePHATbHbIX, B TOM YUCie OyMaXKHBIX HOCHTENSAX (JIHYHAs
kaprouka popmsl T-2, nuyHoe nemno paboTHHKA U T.11.).

4.2. Jloctyn K 00paboTKe IEepCOHANBHLIX [OaHHBIX pabOTHHKOB (KaKk ¢
HCIIOJIb30BAHHEM  CPEICTB aBTOMATH3allMM, TaK X 0e3 HCIONb30BaHUS CPEJCTB
aBTOMaTH3aLlMK) 00ecreunBaeTCcs B yCTaHOBIEHHOM PaGoTonaresieM nopsjxe.

4.3. KonkperHble 00s3aHHOCTH MO paboTe ¢ HHPOPMALUOHHBIMH CHCTEMaMH
MEPCOHANBHBIX JAaHHBIX M MaTepHalbHBIMU HOCHUTEISIMM MH()OPMALKMH, B TOM YHUCIE C
JOKYMEHTaMH, COJEpXKalllMMH IepCOHaJIbHbIe NaHHble pPaGOTHHUKOB BO3JIAraloTCs Ha
COOTBETCTBYIOIIMX  COTpyAHHKOB PaGoronarens (oTrnmen, kagpoB, Oyxranrtepus,
PYKOBOIUTETH CTPYKTYPHBIX IOApasfeNeHuid W T.1.) 3aKPeIUISIOTCS B JO/KHOCTHBIX
HHCTPYKIIHSIX.

4.4. Pabora ¢ MHOOPMALHOHHBIMH CHCTEMAMH NEPCOHAIBHBIX  IaHHBIX,
MaTepualbHBIMK  HOCHTEISIMH, B TOM 4YHCJI€ C JOKyMEeHTalMel, CoaepKaluMH
MIEPCOHANIbHBIE JaHHBIE PAaOOTHUKOB OCYLIECTBISETCS B CIELHAIBHO OTBENEHHBIX IS
3TOro INOMELICHUSX: TMOMELICHHS OT[ela KaJApoB, OyXrajarepuu, IUIaHOBO-(HHAHCOBOIO
oTAena, cepBepHasi U T.J.

4.5. TpeboBaHus K MecTy 00OpaGOTKH MEPCOHAIBHBIX NAHHBIX, B TOM YHCIE K
CEpPBEPHOM, 0OecnevrBarolye UX 3alMIEHHOCTh yCTaHABIUBalOTCA PaboTomaTenem.

4.6. IlepeyeHp /UL, HMEIOIMX IPaBO IOCTYIa K I€PCOHATHHBIM IaHHBIM
pabOTHHKOB W 00paboTKe MX MepCOHANbHBIX NAHHBIX, OIpPEAENIAETCS NPHUKA30M
PYKOBOAMTENS OpraHU3al|u. '

4.7. C nmuuamu, JOMYIIEHHBIMH K 00paboTKe MepCcOHaNbHBIX JAHHBIX PaGOTHUKOB,
3axroqaercs: CornaiieHune o HepasrilalleHHH.

4.8. Jluua, momylieHHBIE B YCTAHOBJICHHOM IOpsIKe K 00paGoTKe MmepcoHaTbHbIX
JaHHBIX, MMEIOT MpaBo 00pabaTeIBaTh TONBKO Te IE€PCOHANBHBIE NaHHbIE PaGOTHHKOB,
KOTOpbIe HEOOXOJUMBI [UIS BBITIOJTHEHUSI KOHKPETHBIX (PyHKIIMIA,

4.9. PabGoromaTens NpH CO3MaHHM M OKCIUIyaTaUWd HMHQPOPMAILMOHHBIX CHCTEM
NEePCOHANBHBIX NaHHBIX PabOOTHUKOB C MCIIONB30BAHHEM CPEACTB aBTOMATH3aLMU
obecrieurBaeT NMpoBeIeHHe KIaCCH(PUKALMK HHPOPMALMOHHBIX CHCTEM B YCTAHOBIEHHOM
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NOpsAIKE.

4.10. PaGoTtonatens nNpu CO3JaHUU M 3KCIUIyaTallMd HMH(OPMALMOHHBIX CHCTEM
IIEPCOHATBHBIX JAHHBIX Pa0OTHHKOB C UCIIOJIb30BaHMEM CpEICTB aBTOMaTH3aLuu U Oe3
HCIIONIB30BaHMsl ~ CPEICTB  aBTOMATH3allMM  IPUHUMaeT  BCe  HEoOXOAuUMBIE
OpraHU3allMOHHbIE U TEXHUYECKHUE MEPbI, 00eCIIeUHBAOIIUX BBIITOJIHEHHE YCTAaHOBIEHHBIX
NEeHCTBYIOIIMM 3aKOHOIATETECTBOM TpeOoBaHUH K 00paboTKe MepCOHANBHBIX JaHHBIX.

4.11. Paboromarens mnpu oOCyLIeCTBIEHHH OOpabOTKHM MNEPCOHATBHBIX JaHHBIX
pabOTHUKOB 0€3 MHCMONIB30BaHUSI CPEICTB ABTOMATH3ALlMH BBITIONHAET CIEAYIOLIHe
TpeOoBaHHS.

4.11.1. Ilpu BeieHHH XKypHAJIOB (peecTpoB, KHUT, UHBIX TOKYMEHTOB), COAEpIKALLUX
MepCOHA/IbHBIE NaHHble pPa0OTHHMKOB, HEOOXOOuMEBIE sl OOecredeHHs HesTebHOCTH
opranuszanuu, Paboronarens cobmoaaer clieayomnye ycIoBHs:

- He0OXOAMMOCTh BEJCHUs TAKOro JKypHana (peecTpa, KHHTH, WHBIX JOKYMEHTOB)
npenycMarpuBaeTcs npukazoM Paboromarens, comepikaliuM CBeIEHUS O e 00paboTKH
NIePCOHAIBHBIX JaHHBIX, OCYILLECTBIsIeMON 0e3 MCIONb30BaHUS CPEICTB aBTOMATH3AllHH,
crioco0Bb! (pUKcaluy ¥ cOCcTaB HH(POpPMAIMH, 3alpalliiBaeMot y CyObeKTOB MepCOHATBHBIX
JAHHBIX, Iepe4YeHb JHL (MOMMEHHO WM IO JO/DKHOCTSIM), MMEIOLIUX OOCTYN K
MaTepHajJbHBIM HOCHUTEISIM M OTBETCTBEHHBIX 3a BelIeHHe M COXPaHHOCTh JKypHaia
(peecTpa, KHUTH, HHBIX JOKYMEHTOB), CPOKH 00pa0OTKH IIePCOHANIBHBIX AaHHBIX;

- KONMpOBAaHHUE cojepxkallelcs B TakuxX >KypHanax (peecTpax, KHHTaX, HHBIX
NOKyMeHTax) HMHGOpMallud He  JOMYyCKaeTcs, 3a  HCKIIOYEHHEM  CIIy4aes,
IIPeyCMOTPEHHBIX AEHCTBYIOIIUM 3aKOHOAATEIECTBOM.

4.11.2. O6paboTka NepcOHANbHBIX NAHHBIX PabOTHHKOB, OCymlecTBisemas Oe3
MCIIO/Ib30BaHMsA CPEJCTB aBTOMAaTHU3allMM, OCYIIECTBISETCS TakKuM oOpa3om, 4ToGBI B
OTHOIIEHWH KaXKJOH KaTeropMd IepCOHANBHBIX [aHHBIX PAOOTHHKOB MOYKHO OBLIO
OTNIPENEe/IUTh MECTa XPaHEHHs IEPCOHAIBHBIX MAHHBIX (MaTepHaNbHBIX HOCHUTENEH) U
YCTaHOBUTH II€PEUYEHB JIML, OCYIIECTBIAIOMMUX 00paboTKy MepCOHANBHBIX JAaHHBIX JTHOO
UMEIOIIMX K HUM JOCTYIL.

4.11.3. ObGecrieunBaeTcsi pa3lielIbHOE XpaHEHHE I[E€PCOHAIBHBIX  IaHHBIX
(MaTepHalbHBIX HOCHUTEIeH ), 00paboTka KOTOPBIX OCYIIECTBISAETCS B Pa3IHYHBIX LENAX.

4.11.4. Tlpu xpaHeHMH MaTepUAIbHBIX HOCHTeNeH COOMIONAIOTCS YCIOBHH,
obecreuynBarOlie  COXPAHHOCTb  IMEpPCOHANBHBIX  OAHHBIX W HCKJIIOYAIOIIye
HECaHKIIMOHUPOBAHHBIN K HUM JOCTYIL. .

4.11.5. YTouHeHHEe NEPCOHAIBHBIX NaHHBIX PaOOTHHKA NPU OCYILECTBICHUH WX
00paboTki 0e3 HCIONb30BaHMS CPEACTB AaBTOMATU3ALMHM  IIPOM3BOAUTCS  IIyTEM
OOHOBJICHUS WJIM H3MEHEHHUS MaHHBIX Ha MaTepUalbHOM HOCHTENe, a €CIH 3TO He
JOITyCKAaeTCs TEXHHUYECKHMMH OCOOEHHOCTAMH MAaTepHAIbHOTO HOCHTENS, - IIyTeM
(UKCALMH HA TOM JK€ MaTepUaIbHOM HOCHTEJNE CBEJIEHUI O BHOCHMBIX B HUX M3MEHEHHSX
nub0 IyTeM H3rOTOBIEHHMS HOBOIO MAaTepHAlbHOTO HOCHTENS C YTOYHEHHBIMH
NE€PCOHATBHBIMH JaHHBIMHU.

4.12. Ilepemaya  nepcOHANBHBIX  JaHHBIX  pabOTHMKAZ  MOXET  OBITh



MpoM3BeNEHA TOJNBKO IMPH COOJIONEHHH CIEIYIOLIMX TPeOOBAHUM, TPe/lyCMOTPEHHBIX
ct. 88 Tpymosoro koxekca Poccuiickoi @eznepanui:

He coobmars IepcoHalbHbe JaHHble pabOTHHMKa TpEThel CTOpoHe Ge3
NMCHMEHHOTO corjacus paboTHHKa, 3a MCKIIOYEHHEeM ClIy4aeB, Koraa 3To
HeOGXOAMMO B IESAX MPEOyNpexIeHHs  yrpo3bl  JKM3HH M 310DOBbIO
paboTHHKa, @ TaKKe B  Cly4asX, YCTAHOBJICHHBIX  JICHCTBYHOLIMM
3aKOHOIATEIbCTBOM.

He coobwiarth mepcoHanbHble TaHHble pabOTHHKA B KOMMEPYECKHUX LelsX Oe3 ero
[THCHMEHHOTO COTJIaCHs.

[IpeypeauTh JIHLl, [IONy4aoluX epPCOHaNbHbIE [IaHHble Pa0OTHUKA, O TOM, HYTO
3TH [JaHHBIE MOTYT OBITh KCIOJNB30BaHbl JHIIb B LENAX, U1 KOTOPBIX OHH
coolIIeHbl, ¥ TpeGOBaTh OT 3THX JIHUIl IOATBEPKICHUS TOrO, YTO 3TO NPABHUIIO
cobmoneno. JInna, IMOTydYarolMe MepCOHalbHble JaHHble PabOTHHKA, OOs3aHBI
coOII0IaTh pEXUM KOH(PUIEHIHAIbHOCTH.

OcyIecTBIATs Tepeiady IepCOHANIbHBIX MAaHHBIX pAabOTHMKA B Mpelernax
OpraHM3alliK TOJIBKO B COOTBETCTBHH ¢ HacToswuM [Tonoxennem.

He 3anpammBaTh HHOOPMALMIO O COCTOSHHM 3/0pOBbS pabOTHMKa, 3a
UCKITIOYeHHEeM TeX CBEJIEHHi, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTH
BBITIOJIHEHHS paOOTHHKOM TPYZOBOH QYHKIHH.

[lepenaBaTh MEPCOHATBHbIC IaHHbIE pabOTHHKA NpeCTaBUTENSIM
paGOTHUKOB B TIOpSIIKE, YCTaHOBJIEHHOM TpyIOBBIM KOIEKCOM Poccuiickon
Oejepally, HACTOAUMM [looXKeHHeM, W OTpaHHYMBaTh 3Ty  WH(OPMAIHUIO
TOJMBKO TEMH MepCOHATBHBIME JaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOMUMBI IS
BBITIOJTHEHHS YKA3aHHBIMHU [IPECTABUTENIAMH UX QyHKIHMH.

IIpaBa paGoTHHKOB npH 00paboTke PaboToaaTe1eM NepCOHAIbHBIX IAHHBIX
pabOTHHKOB

5.1. B umensax obecmedeHus 3allUThl CBOMX MHTEPECOB, peali3alliy IIpaB H

cBoGon B cdepe TEPCOHANBHBIX JAaHHBIX, DErNIAMEHTHPOBAHHBIX /EHCTBYIOIIHNM
3aKOHO/IATEIBCTBOM PaOOTHHUKH UMEIOT IIPaBo Ha:

¢ moHyo HHGOPMALHIO 06 HX IePCOHAJIbHBIX NaHHBIX U 00paboTKe STHX JaHHBIX;
+ cBOGOMHBIM OGecIIaTHBIA AOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYast
NpaBoO Ha MOJy4eHHe KOMHUH MO0k 3amucH, cofepalleil NepCoHaNbHbIC NaHHbIE
pabOTHHKA, 32 HCKIIIOYEHHEM CITydaeB, IPeLyCMOTPEHHBIX (e/lepanbHbIM 3aKOHOM;
* OmnpejielieHHe CBOMX TIPeACTaBUTENEd M 3allUTBl CBOMX IEPCOHAIBHBIX
TAHHBIX;

e OCTYl K OTHOCSIIMMCS K HMM MEIMLHHCKMM IOaHHBIM  C  TOMOLIBIO
MeIUIMHCKOrO CIIEIMAIMCTA [0 UX BBIOODY;

+ TpeGoBaHHe 00 HCKIIOUEHHH MM HCIPABIEHWHM HEBEPHBIX MWIIH HEMOJHBIX
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NEepCOHANBHBIX ~ JaHHBIX, @ TaKXkKe JaHHBIX 00pabOTaHHBIX C HapylIeHHEM
TpeboBaHuil TpynoBOro KoAeKca, HACTOALIErO [Tonoxenus (npu OTKaze
paboTromaTtenss  MCKIIOYUTH WK HUCIPABUTH NepCOHANbHBIE NaHHBIe pabOTHHKA
OH HMeeT IMpaBO 3asiBUTh B IUCbMeHHOH (opme paboromarenio 0 CBoeM
HECOIVIACHH C  COOTBETCTBYIOLIUM 00ocHOBaHHEM TaKOro HEeCOIJIacusi;
IIepCOHAJIbHBIE TaHHBIE OLIEHOYHOI'O XapakTepa paOOTHHK MMeeT MPaBo HOIOJHUTH
3asBJICHUEM, BBIPAXKAIOLUM €r0 COOCTBEHHYIO TOUKY 3PEHHS);

* TpeboBaHue 00 u3BelleHMH paboTojaTeneM BCeX JIML, KOTOPBIM paHee ObLIH
COOOILEHb! HEBEPHbIE WJIM HEIOJHbIe NepCOHAIbHBIE JaHHbIe pabOTHHKA, 000 BCeX
MPOU3BEJICHHBIX B HUX UCKITIOUEHHSX, HCTIPAB/IEHUSX WIIH JOMOTHEHHAX;

« obO)ajoBaHuWe B cyI JIOOBIX HENpPaBOMEPHBIX MAEHCTBUN HIH Oe3nelcTBHA
paboronarens 1pu 00paboTKe U 3alIUTE €ro NepCOHANBHBIX JaHHBIX.

* TpeboBaTh OT oOlepaTopa YTOYHEHUS ero MEePCOHANBHBIX [JaHHBIX, HX
OJI0KUPOBaHUS UM YHHUYTOXKEHHS B CITydyae, €ClId epCOHAbHBIE JaHHBIE SBISIOTCS
HETIOJHBIMH, YCTapeBLIMMH, HETOYHBIMM, HE3aKOHHO IOJYYeHHBIMH WIM He
SBJISIOTCS HEOOXOAMMBIMHU 715 3asBJIEHHOM Lienu 00paboTKH, a TakkKe NMPUHUMATh
NpelyCMOTPEHHBIE 3aKOHOM MepBHI 110 3allliTe CBOUX IPaB;

* TpeboBaTh MpefOCTaBlIeHHs HHGbOpPMAlWH, Kacaromekcs o6paboTku ero
NIEPCOHANBHBIX JaHHBIX CYOBEKTY NepPCOHATIBHBIX JAHHBIX HJIH €r0 MpPEeACTaBHTEIIO
OmepaTopoM IpH oOOpamieHud Ju00 Inpu MOMy4YeHWH 3ampoca CyOBbeKTa
NIePCOHAJIBHBIX JAHHBIX WIIH €0 IPeICTaBUTEIs.

6. OTBeTCTBEHHOCTH 32 HapylleHHe HOPM, Pery.THPYIOIHX 00paGoTKY H 3aLlUTy
NepPCOHAJIbHBIX JAHHBIX Pa00THHKA

6.1 Jluua, BUHOBHbBIE B HAPYLIEHUH HOPM, PETYTHPYIOLIUX MOIyueHue, o0paboTKy
M 3alIUTy  [MEPCOHAIBHBIX  OaHHBIX  pabOTHHMKA, HECYT  JUCHHUILIMHAPHYIO,
aIMUHHCTPAaTUBHYIO, TIpa)KIaHCKO-NPAaBOBYIO WJIM YrOJOBHYID OTBETCTBEHHOCTh B
COOTBETCTBHH C JICHCTBYIOUIMM 3aKOHOJATEIHECTBOM.

6.2 Jluna opraHusaluM, [OJyYMBIIME B YCTAHOBJICHHOM IIOPSOKE JOCTYI K
MEPCOHANBHBIM IaHHBIM PaOOTHWKA, BUHOBHBIE B HapyUIEHUH HOPM, PEryJIHpPYIOIIHX
nojiyyeHue, oOpabOTKy M 3aIlUTy INEePCOHATBHBIX JAHHBIX pPabOTHHKA NPHMBIEKAIOTCS
paboTonareneM K IMCLMIUIMHADHONW OTBETCTBEHHOCTH B MOPSJAKE IPELyCMOTPEHHOM
ct.192, 193 Tpynosoro kozekca Poccuiickoit ®enepaunn, B HCKITIOYATENBHBIX CIydasx
NOJUIeXKaT YBOJIBHEHHIO IO MOANYHKTY B myHkra 6 dactu nepBoii crateu 81 Tpymosoro
Kogekca P® — pasriamieHne OXpaHSeMOW 3aKOHOM TaMHBI (TOCYIapCTBEHHOM,
KOMMEPYECKOH, CiIy:KeOHOM M HHOM), CTaBIIeld H3BECTHOM paGOTHHUKY B CBA3H C
HCIIOJIHEHHUEM UM TPYIOBBIX 00s3aHHOCTEMH.

7. 3aka4YHTeIbHBbIE MOJIOKEHHS

Hacrosiee Ilonoxxenne BCTynaeT B 3aKOHHYIO CHITy C MOMEHTA YTBEPKAEHHUS €T0
PYKOBOJIHUTENIEM OpraHH3alliH U AeHCTBYeT 10 YTBEPIKIEHUS HOBOTO MOJIOKEHHUS.





